MMHHMCTEPCTBO IMPOCBELIEHUS
POCCHUMCKOM ®EJEPALIMHA

®EJEPAJILHOE
T'OCYJAAPCTBEHHOE BIO[KETHOE
OBPA30BATEJILHOE YYPEKJIEHHE BBICILET'O OBPA3OBAHUS
«IYTAHCKHIA TOCYJAPCTBEHHBIN MEJATOTMYECKHI YHUBEPCUTET»
(®T'BOY BO «JIT'TIY»)

HucTHTyT HCTOPHH, MEKIYHAPOXHBIX OTHOIICHH M CONHAILHO-TIOJHTHYECKHX HAYK
Kadenpa noxymeHTOBe1eHHSI H ADXHBOBEJJCHHS

ﬂﬁﬁoﬁcxaﬂ C.A.
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Ipunoxenue Kk paboueii nporpaMme yue6HOH TUCIMILTHHBL

®OH/I OIIEHOYHBIX CPEJICTB
JIUISl IPOBe/IeHHsI TeKYIero KOHTPOJIsl H MPOMeXXYTOYHOH aTTecTalllnu
00y4YaloLHUXCsl M0 AUCHHIIMHE

HopmaTHBHO-paBOBOE H MeTOHYECKOE PEryJTHPOBaHHe JOKYMEHTALHOHHOIO
obecneveHus ynpaBJjieHUs

Ilo nHanpaBaenuio noaroroBku 46.03.02 JJokyMeHTOBeIeHHE U apXUBOBEIEHHE
IIpoduar mnoaroroBkm  OpraHu3zanus  JeNONPOU3BOACTBA B OpraHax
3aKOHOJATEeNIbHON, UCTIONIHUTENBHOMN U Cy1e0HOM BlIacTu

Kpanndukanus BeinycKHHKa OakanaBp

®opma o0yueHHsl OYHAS, 320YHAS

Kype O®O -2, 300 —4/5

PazpaboTunk

KaHJ[. FOpU/I. HayK, TOLEHT, JOLEHT
Kadeape! JOKYMEHTOBEICHHS U
apXHUBOBEICHUS

CononoBHukOB A.T'.

3aBenyromuii kadenpoii

JIOKYMEHATOBEIEHHS 1 apXMBOBEICHHS
~ _ VYnpuenko }0.B.

IIpotokomn

oT «_Q»&%ZOQF. Ne #

JIyranck, 2026



1. ITACITOPT ®OHJIA ONEHOYHbIX CPEJACTB

1.1. ObsacTh NpUMEHEHUA

®onn  oueHounslx cpeactB (POC) HeoTbemiieMas YacTh paboueit
nporpaMmbel  AucCHMIUIMHBL  «HopmaTuBHO-IpaBOBOE M METOAMYECKOE
peryaupoBaHue JOKYMEHTAIIMOHHOTO 0OECIICUeHHs YIPaBICHUsS» U IPeIHa3HAYCH
JUISL KOHTPOJIA M OLEHKU 00pa30BaTENIbHBIX JTOCTUKEHUN CTYJAEHTOB, OCBOMBIIHMX
MpOrpaMMy JUCHUILIAHBI.

1.2. Hean u 3aga4u GoHAA OLIEHOYHBIX CPEACTB

LHenp @OC — yCTaHOBUTh COOTBETCTBHE YPOBHS  MOJATOTOBKH
oOyuaromierocsi TpeboBanusiMm @PI'OC BO 0OakanaBpuaT 10 HAaNpaBICHUIO
noAarotoBkn 46.03.02 JIOKyMEHTOBENEHUE M apXHWBOBEIACHUE, YTBEPKICHHBIM
npukazoM MUHHUCTEPCTBA HAyKM U BBICIIEr0 oOpasoBaHusi Poccuiickoi
®enepanuu oT 29 oktadps 2020 r. Ne 1343 (¢ U3MEHEHUAMH U JOMOJHEHUSIMHU);
[TpodeccuonanbupiM  crapaapToM «Crenuanuct 1O OpPraHU3alMOHHOMY U
JOKYMEHTAallMOHHOMY OOECIIEUEHHUIO YIIPABICHUs OpraHu3aluei», yTBEepKICHHbIM
[Ipukazom MunHucTepcTBa Tpy1a U coUManbHOM 3amuThl Poccuiickon denepanuu
«O0 yTtBepxkaeHun npodeccruonanbHoro crangapta» ot 15 utons 2020 r. Ne 333H;
[TpodeccuonanbupiM cTanaapToM «CHEUATUCT MO YIPaBJICHUIO JOKYMEHTaMU
OpraHu3anun», yTBepxkAcHHbIM [Iprkazom MuHucTepcTBa Tpyda M COLMAIBHOMN
3amuThl  Poccuiickoir @epepaunn  «OO0 yTBEpKIeHUU NPO(HECCHOHATBLHOTO
cranaapra» ot 27 ampens 2023 r. Ne 421n; IlpodeccrnoHanbHbIM CTaHIAPTOM
«CrienmanucTt apxuBa», yTBepkAeHHbIM IIpukazom MuHucrepcTtBa Tpyna u
couManbHOM  3ammThl  Poccuiickoit ~ @epepauun  «OO0  yTBEpXKACHHUU
npodeccuoHanbHOro cranaapra» ot 18 mapra 2021 r. Ne 140H.

1.3. Ilepeyenb kommeTeHUMii, (popMHPYeMBIX B HpoIecce OCBOEHHS
OCHOBHOI1 00pa30BaTeIbHOI MPOrpaMMBbI

[Iporiecc ocBOCHMS AUCIUIUIMHBI HAMPABICH Ha OBJIAJCHHUE CIICTYIONTUX
KOMITETCHIIUIA ¥ MHJIUKATOPOB MX JOCTHXKEHUS:

Ko mo ®I'OC BO \ NHauKkaTop 10CTHKEHUA

Ob6menpodeccnoHanbHbIE

OIIK-5 Cnocoben camoctositenbHo padorats | OIIK-5.1. PaboTtaer ¢ HopMaTUBHO-IIPaBOBBIMU
C pa3IMYHBIMU UCTOYHUKAMH UHPOPMAIMM U | U METOAWYECKMMH aKTaMH U HpPUMEHSET

MPUMEHSTh OCHOBBI HH(POPMAIIIOHHO- OCHOBBI MH(OPMaLlMOHHO-aHAIUTUYECKON
AQHAJIMTUYECKOMN NEATEIBHOCTHU IIPU PELIEHUN | JEATENbHOCTH pu peLeHnn
npo¢ecCHOHATIBHBIX 3aj1au. npodeccroHabHBIX 3a]a4

1.4. Dranbl (GOpMUPOBAHUS KOMIIETEHUMH M CPeICTBAa OIEHUBAHUA
YPOBHS X CGOPMHPOBAHHOCTH

KoHTpo/IbHO-01IeHOYHBbIE

Jransl popmupoBanus komnereHuuid | Kommerenuumn cpeacTBa / crocod
OLICHHBAHHS
Tema 1. OcHoBsl paBoBoro obecneyenus | OIIK-5 BelnnonHeHnE NpakTUHYECKUX

OpraHu3aIu JeJ10nporu3BoaCcTBa B PD. 3aJaHuN




Tema 2. OcHoBBl HOpMaTuBHO-TIpaBoBOH | OITK-5 BrinosiHeHne mpakTHYECKUX
0a3sl (GyHKIIMOHUPOBAHHUS 3a/IaHui
rocynapcTBeHHoro anmnapara PO
Tema 3. Meroauueckoe obecneuenue | OIIK-5 BelnnonHeHne npakTH4ecKux
JTOKYMEHTalMOHHOT'O obecrnieueHus 3aJlaHuM, YCTHBIN OMpocC
yIpaBICHUS
Texymias arrecranus OIIK-5 KonTponbnas pabora
IIpomeskyTOUYHAS aTTeCTALMS OIIK-5 Y CTHBIN 3K3aMEH

1.5. Onucanue nokasareseil GopMrupoBaHus KOMIETEHIUH
Konx komnerenumnu Pe3yabTaTsl chopMHUPOBAHHOCTH
OIIK-5 Cnocoben 3HaeT: OCHOBHBIC MpaBWiIa pabOThl C pa3IUYHBIMH HCTOYHHKAMU
CaMOCTOSITENILHO uHbOpMAMM U OCHOBBI MH()OPMAITMOHHOW KyJIbTYpHl AJSi pabOThI C
paboTtatb ¢ pa3IUYHBIMU BHJIaMU JIOKYMEHTOB, B TOM 4YHUCJIE€ JJIEKTPOHHBIX MPH
Pa3TUIHBIMU peneHnn mpohecCHOHATBHBIX 3a/1a4;
HUCTOYHUKAMU YmMmeer: pabotarh ¢ pa3IUYHBIMH HCTOYHMKAMU HWHGOpMalUUd U
uHpopmanuu u OCYIIECTBIISITh aHAIW3 JTAaHHBIX MPH WHGOPMAIMOHHO-aHATUTUICCKON
MPUMEHSTh OCHOBBI | JIEATEIbHOCTH;
nH(pOpMaIIMOHHO- Brnageer: crmocoOHOCTBIO CaMOCTOSITENILHO paboTaTh € PA3TMYHBIMU
AHATUTUYECKOM HUCTOYHUKAMU WHGOpMALMU, NPUMEHATH OCHOBbI HMH(POPMAIMOHHO-
JESTEIIbHOCTH TIPU AQHAIUTUICCKOW JESITeTFHOCTH M HaBBIKAMH JOKYMEHTHOW M apXWBHOMN
pelieHun IBPUCTHKH.
poeCCHOHATBHBIX
3ajad.

1.6. Kpurepuu ouneHMBaHUS KOMIIETEHIMA HAa Pa3HbLIX 3Tanax HXx
(¢opmMupoBanus

KoumuectBo
Buny4ueoHoipadoThI 0aJ1J10B
0®O0 ! 300
BrImonHeHue u 3anyra npakTHIecKuX padoT 26 20
KonrtposbHas pabota 24 30
KoHTponb caMocTosTenbHON paboThl 25 25
OK3aMeH 25 25
Bcero 100

HakonurteabHast cucteMa oneHuBanusa no 100-6aaabHoi mkaJse

YerbipexoaibHasicH Cucrema
100-panapHas BykBeHHasi HIKaJIa, COOTBETCTBYIOIIAS
CTeMaOIeHMBAHUSIIK3 . OllEHHBaHUS
HIKaJjia 100-6anabHO¥ mIKasde
aMeHa 3ayera
OTtnnuHO 90-100 A — OTIMYHO — TEOPETUYECKOE COAEp KaHHe

Kypca OCBOCHO IIOJIHOCTBIO, 0e3 TpoOeioB;
HEOOXOUMBIC MPAKTUICCKUE HABBIKH PAOOTHI
C OCBOCHHBIM MaTepHajioM c(hopMUPOBaHEI;
BCE IIPEAYCMOTPEHHEIEC MPOrPaMMOi 00y4YeHUs
yueOHBIC 3aJ]aHHs BBIMOJHCHBI, KA4eCTBO HX
BBIIOJIHEHUS ~ OIEHEHO  YHCJIOM  OaJlioB,
6J'II/13KI/IM K MaKCI/IMaHBHOMy

Xoporo 83-89 B - oueHp XOpomio — TEOPETHUYECKOE
COZIEp)KaHHE Kypca OCBOEHO MOJIHOCTBIO, 0e3
mpoOeIoB;  HEOOXOAWMBIE  MPAKTHYCCKHE
HaBBIKUM PabOThl C OCBOCHHBIM MAaTEpHAIOM B
OCHOBHOM c(OpMHUPOBaHBI; BCE
MPEIYyCMOTPEHHBIC ~TPOTPaMMON  O0YYEHUs
yueOHBIC 3aJaHUsl BBINOJHCHBI, Ka4yeCTBO




BBIIOJIHEHUS OOJIBIIMHCTBA W3 HUX OLIEHEHO
YUCJIOM 0aJUTOB, OJM3KHM K MAaKCUMAJIbHOMY

Xopouio

75-82

C — XOpomo — TEOPETHYECKOE COACPIKaHNE
Kypca OCBOGHO TIIOJHOCTBIO; HEKOTOPBIE
MPaKTHYIECKNE HABBIKH PabOTBI C OCBOCHHBIM
MarepuanoM c(OpMHPOBaHEI HEJOCTATOTHO;
BCE IpeTyCMOTPEHHBIC MPOrpaMMOi
oOyueHHs ydeOHbIE 3aJaHHUs BBITIONHEHEI,
Ka4yeCTBO BBIMIOJIHEHUSI HU OJHOTO W3 HUX HE
OLICHEHO MHUHHMMAJBHBIM YHCJIOM OaJioB,
HEKOTOpbI€  BHJBl  3aJaHUA  BBHIIOJHEHEI
¢ omMOKaMu

y)lOBJ'IeTBOpI/ITeJ'II)HO

63-74

D — y#OBIETBOPUTEIHHO — TEOPETUYECKOEC
coJiep>KaHue JUCIUIUIMHBI OCBOEHO YaCTHYHO,
HO TpoOeNbl  HE HOCAT  CYIIECTBEHHOIO
XapakTepa; HEOOXOIWMEBIC  IPAKTHICCKUE
HaBBIKH PabOTHl C OCBOCHHBIM MAaTepHajIoM
B OCHOBHOM C(hOpPMHpPOBAHBI;, OOJBITUHCTBO
MPEIYCMOTPEHHBIX TPOTPaMMON  O0y4eHHUS
Y9eOHBIX 3aJaHWi BEITIONHEHO, HEKOTOPHIC
M3 BBIITOJHEHHBIX 3aaHAMH, conepKar
OILINOKH

Y 10BJIETBOPUTEIBHO

50-62

E — nmocpeacTBeHHO — TeOpeTHYEecKoe
CONICpXKaHUE Kypca OCBOCHO YAaCTHYHO;
HEKOTOpBIC TMPAKTHUYCCKUEC HABBIKA PaOOTHI
He c(OpPMHUPOBAHHI, MHOTHE
MPEIYyCMOTPEHHBIC TPOTPaMMON  00ydYeHUs
yueOHbIE 3aJaHdsl HE BBIIOJHEHBI  JTHOO
Ka4eCTBO BBIMOJHEHHUS HEKOTOPBIX W3 HUX
OLICHEHO YHUCJIOM OajioB, OIU3KUM K
MUHHAMAJIBHOMY

3auyTeHo

HeynosnerBoputensHo

21-49

FX - HEYJOBJIECTBOPUTEIHHO -
TEOPETHYECKOE COJep)KaHHe Kypca OCBOEHO
YacTHYHO;  HEOOXOJIUMbIE  IPAaKTHYECKHE
HaBBbIKU paboTs! He c(pOpPMUPOBAHHI;
6OJIBIIMHCTBO MPEeAyCMOTPEHHBIX
nporpaMMoii  oOyueHHMs y4eOHBIX 3aJaHUH
HE BBITIOJIHEHO mbo KauecTBO
UX BBITIOJIHCHHUS OLIEHEHO YHCIOM 0aioB,
OIM3KUM K MUHUMaJIbHOMY; npu
JIOTIOTHUTENBHONH CaMOCTOSITEIbHONH padoTte
HaJ MaTepHaJioM  Kypca  BO3MOXKHO
MOBBIIIEHNE KAa4eCTBA BBIMOJHEHUS YIeOHBIX
3aJaHui

HeynosnerBopurensHo

0-20

F - HEYAOBJICTBOPUTCIBHO — TEOPETHUUCCKOC

coJiepaxKaHue Kypca HE OCBOEHO;
HEOO0XOIMMBIE TTPAKTHYECKHE HABBIKH PaOOTHI
He c(hopMUpPOBaHEI; BCE BBITTOJTHEHHEIE

y4eOHbIe 3aJaHus COIepKaT TPyObie OIMUOKH,
JIOTIONTHUTENbHAs CaMOCTOsSTeNbHas pabora
HajJ ~ MaTepWajoM  Kypca  He MpUBEACT
K KAKOMY-THOO ~ 3HAYMMOMY  TIOBBIIICHUIO
Ka4yeCcTBa BBHIMTOJHECHUS YUCOHBIX 3aJaHHiA

He3aureno

2. KOHTPOJIBHO-OEHOYHBIE CPEACTBA

2.1. OueHOYHBIE CPEICTBA TEKYIIEr0o KOHTPOJIS

Bomnpocs! Aj1s1 yCTHOrO onpoca:
1. CTpykTypa 3aKOHOAATENbHONU U HOpMaTHUBHOM 6a3el JJOVY.




2 Konctutyius PO.

3. Koncturynmonssie 3aKOHBI.
4, ®denepalibHbIC 3aKOHBI.
5
6

AxTsl [Ipe3unenta PO.
[TocranoBnenus IIpaBurenscrBa PO.
7. BenomcTBeHHbBIE aKTBhlI, 3aTparuBarolIne BOITPOCHI
JIETIONPOU3BOJICTBA.
8. HopmatuBHo-meTonnueckue aktel mo JIOY: umHCTpyKUMH, TpaBuia,

MIEPEYHN JOKYMEHTOB CO CpOKaMH XpaHeHus u 1p. VX 3HaueHue I MOCTAaHOBKHU
JIEIOTIPON3BOICTBA B KOHKPETHOM OpraHU3aIlnH.

9. Bormpocskl nenonpoun3BocTBa U JOCTyIa K WH(GOPMAIIMU B KOJEKCax
Poccuiickon ®@enepanumu.

10. CoBpemMeHHass HOpPMAaTHBHO-METOAMYECKass 0a3a JeIOMpPOM3BOICTBA
00 nH(MOPMAITMOHHBIX TEXHOJIOTHSIX.

11. ®epepanvubie 3akoH «O0  wuHpoOpManuu, HUHOOPMAITMOHHBIX
TEXHOJIOTUSIX U 3aIIUTe HHDOPMAIUNY.

12.  ®enpepanbHblil 3ak0H «O MEPCOHATBHBIX JaHHBIX.

13. ®epaepanbHbIil 3ak0H «O0 3MEKTPOHHOM UPPOBOI TOJUCH.

14, ®epepanbubiii  3akoH «OO0 apxuBHOM jene B Poccuiickoit
denepannm.

15. ®epepanbHbiii 3akoH «O rocynapcTBEHHOM si3bike Poccuiickoit
denepauym» U ap.

16. HamwmonanpHble cTaHmapTel W craHmaptel HMCO o monuTHke
YIPABJICHHS TOKYMECHTAMH.

Bomnpocs! Aj1s1 NpoBeAeHUs1 KOHTPOJIbHOM PadoThI:

1. Xapakrepuctuka ['OCT P 7.0.97-2016.

2. Opranumzarusi ¥ NOOJAepKKa  (PyHKIIMOHANIBHOTO  pabodyero
MPOCTPAHCTBA MPUEMHON 1 KaOMHETa PyKOBOIUTEIIA.

3. OdopmuTe KOMIUIEKT JIOKYMEHTOB IpU TMpUEME COTPYJHUKA Ha
pabory.

4, [TpodeccrnonanbHbIi CTAaHAAPT CHEIUATNCTA 10 OPTaHU3AIIMOHHOMY

5. U JOKYMEHTAIIMOHHOMY OOECIECUCHHMIO YIpaBJEHUS OpraHu3aluei:
XapaKTEPUCTHKA U OCOOCHHOCTH MMPUMEHEHHUS B MPAKTHYCCKON JIEITCIIEHOCTH.

6. [Topsimok pabOTHI C TOKYMEHTaMHU.

7. 3aIOKyMCHTUPYUTE pEIICHWe PYKOBOJWTENIS O BHEAPEHUU B
OpraHU3allid CUCTEMbI MEHEPKMEHTA KaueCTBa.

8. Koncturymus P® u pernamenTaius paboThl ¢ JOKyMEHTaMHU.

Q. HNudopmarimorHoe 1mosie COTPYIHUKOB OpraHU3aIlHH.

10. TIloarotoBhTe TmpuKa3 00 ONTUMHU3AIUU JTOKYMEHTOOOOpPOTa
OpraHU3alHH.

11. OTBETCTBEHHOCTHh 3a HApyUIEHUE 3aKOHOJATENHCTBA IO BOIpPOCAM
Opranuzaiuu paboThl C TOKYMEHTAMH U UX XPaHEHUSI.
12.  VYnpasnenueckas uH(OpMALIUA: TOHITHE U XapAKTEPUCTUKH.



13.  Odopmure KOMIUIEKT TOKYMEHTOB O KOMaHAMPOBAHWUU JIHPEKTOPA
(GUPMBI 10 CITYKEOHBIM BOIIPpOCcaM B T. MOCKBY.

14. ®epaepanbHbIC 3aKOHBI M pErIIAMEHTAIMS pa0OTHI C JOKYMECHTAMH.

15. Peructpamus 10KyMEHTOB.

16. CocraBbTe MPOTOKOJ 3acelaHusi padodeil TPyIIbl 10 BOIMPOCY
BHEJIPCHUS B OpraHU3aIlMK CHCTEMBl MCHEDKMEHTA KauyeCcTBa.

OHeHO‘IHLIe cpeacrea nJjas l'[pOMe)KyTO‘IHOﬁ arrecranmmmu (3K33MeH)
BOHpOCbI MJIANPOBEACHUA IK3aMEHA

1. HopmaTtuBHO-TIpaBOBBIE aKThl (henepasbHBIX OPTaHOB HCIIOJHUTEIHLHOMN
BJIACTH, PETJIAMCHTHUPYIOIINE BOIMPOCH JOKYMEHTAIIMOHHOTO OOECIeYeHUs
yIpaBICHUS.

2. HopmaTuBHO-METOIMYECKUE JIOKYMEHTBHI, periiaMeHTUPYIOIIHE
JIEJI0NPOU3BOICTBO.

3. 3aKoHONATENhCTBO, pErjiaMeHTUpyloliee padoTy ¢ oOpalleHusIMU
rpaxkaaH.

4. WHCTpyKIMA 1O JEJNONPOU3BOJACTBY: TOHATHE, BHJIbBI, CTPYKTypa H
PEKBUBHTHI.

5. JlomxHOCTHas MHCTPYKIMS KaK OCHOBHOW HOPMATHBHBIN JOKYMEHT,
OTIPEAETSIONTNI OpPraHU3allMOHHO-TIPABOBOE MOJIOXKEHHE PAaOOTHHUKA.

6. Ilomoxenue o cioyx6e JIOY: moHsTHE, BUIBI, PEKBU3UTHI U CTPYKTYypa
TEKCTa.

7. Cranpaptuzauus U yHU(GUKAIMUSA JOKYMEHTOB.

8. HopmatuBHO-TIpaBOBBIE aKTHI (eAepaTbHBIX OPTraHOB HCTIOJHUTEIHHOM
BJIACTH, PETJIAMCHTHUPYIOIINE BOIMPOCH JOKYMEHTAIIMOHHOTO OOECreYeHUs
yIpaBJICHHUS.

9. 3akoHomaTenbCcTBO B cdepe  JIOKYMEHTAllMOHHOTO  OOECIICUCHHS
yIpaBJICHHUS.

10. HopMaTuBHO-METOAMYECKHE JOKYMEHTHI IO JOKYMEHTAI[MOHHOMY
00eCIeueHHnI0 YIpaBiICHUS.

11. UHCTpyKIIMM TO OCHOBHBIM HAMPABJICHUSM JIESITCILHOCTU: TOHSTHE,
BU/IbI, PEKBU3UTHI, TpeOOBaHUS K O(DOPMIICHHUIO U YIOCTOBEPEHUIO.

12. YcraB opranu3anuu: MOHATHE, PEKBU3UTHI, CTPYKTYpa U COJEPIKaHHE.

13. UHCTpyKIMsS 1O JACTONPOM3BOJICTBY: TOHSATHE, BHJBI, PEKBU3WTHI,
CTPYKTypa TEKCTa U COJICpPIKaHHE.

14. T'paxnanckuii kogekc Poccutickoit deneparum.

15. Tpynosoii konekc PO.

16. ®enepanbubiii 3ak0H Ne 162 ot 29 utons 2015 r. «O crangapTuzanuu
B Poccutickoit denepanumny.

17. JlokanbHble HOPMATHUBHBIE AKTHI.

18. VYuuduxammus.

19. Cramnmapruzamms.

20. 3akononarenbHble akThl PD B chepe nndopmannuu u 10KyMEHTALHH.



21. VYxa3el u pacnopspkenus I[Ipesmmenta P®, mocraHoBieHHS
ITIpaButenbcTBa POD.

22. HopmatuBHbIe MIPaBOBBIC aKThI dbenepalibHbIX OpraHoB
UCIIOJIHUTENILHON ~ BJIACTH,  PErJaMEHTUPYIOIIHE  MPaBOBbIE  BOIPOCHI
JIOKYMEHTAIMOHHOTO 00ECTICUeHHSI YIIPaBICHYECKOM 1eITeIbHOCTH.

23. TocynapctBeHHBIE CTaHIAPTHI HA JOKYMEHTHI.

24. OOmepoccuiickue Ki1acCU(PUKATOPhl TEXHUKO-DKOHOMHYECKOU U
couuaibHON HGOpMaIUH.

25. HopmaTuBHBIEC MPaBOBbIE aKTHl OPraHU3allMH, a TAK)KE METOJUYECCKHIE
JIOKYMEHTHI 110 JIEJIOTIPOU3BOJICTBY, pa3paboTaHHbIE B OPTaHU3AIIHH.

26. TocynmapcTBeHHas cHUCTeMa JOKYMEHTAI[MOHHOTO  OOeCIeYeHHs
yIpaBICHUS.

27. TumoBas HHCTPYKLHS O JAETOMPOU3BOJICTBY B (peIepaTbHBIX OpraHax
UCIIOJIHUTENLHOM BIACTH.

28. T'ocynapcrBennsie crannapthl Ha nokyMeHTtanuo (I'OCT P 6.30-2003
«YHupUIMpoBaHHAsA cucrema OpraHU3alUOHHO-PACTIOPSAUTEIILHON
JnokyMeHTauuu. TpeOoBaHus K OPOPMIICHUIO TOKYMEHTOB).

29. CrpykTypa 3aKOHOJATEIHbHON M HOPMATHUBHO-METOJIMYECKON Oa3bl
JIEJIONPOU3BOCTBA B CUCTEME TOCYJaPCTBEHHOM CITYKOBI.

30. 3akoHomaTelbHbIE W  HOPMATUBHO-METOJUYECKHUE  JIOKYMEHTHI,
perIaMeHTHPYIOIINE ACSITEbHOCTD CIYXKO YIpaBIeHUS TIEPCOHATIOM.

31. CymHOCTb, HaMpaBJICHHS W BUIBI TOCYJAPCTBEHHOTO PETYIUPOBAHUS
JIOKYMEHTAIMOHHOTO 00EeCTICUeHHs yIPaBICHHUS.

32. 3aKoHOAATENHHOE PEryIMpPOBaHUE JTOKYMEHTAIIMOHHOTO O00EeCTIeueHUs
yIpaBICHUS.

33. HopmaTtuBHbIC MIPaBOBBIE aKTBI beneparbHBIX OpTaHoOB
rOCy/lapCTBEHHOM BIIACTH, PETYJIUPYIOUIME JOKYMEHTAIlMOHHOE o0ecreueHne
yIpaBJICHHUS.

34. OOmee W JOKaJIbHOE HOPMATHBHO-METOIUYECKOE PETYJIUPOBaHUC
JIOKYMEHTAIlMOHHOTO 00eCTieYeHNs yIpaBIeHHUsL.

35. TocymapcTBeHHBIE CTaHIApPThl Ha JOKYMEHTBI U HUX POJb B
PETYIMPOBAHUN TOKYMEHTAIIMOHHOTO O0ECTIEYeHUS YIPaBICHU.

36. OOmepoccuiickue KIacCU(UKATOPhl TEXHUKO-IKOHOMHUYECKOW W
CoLlMaJbHON HWH(POPMAIMM W HMX POJIb B PETYIMPOBAHUH JOKYMEHTAI[HOHHOTO
oOecrieueHus: yIpaBJICHHUS.

37. Ha3znauenue 151 CTPYKTypa IIPAaBOBOTO pEryJINpOBaHUS
JIOKYMEHTAITMOHHOTO 00ECTICUeHHs yIPaBICHHUS.

38. CoctaB U HasHaueHHE 3aKOHOJATEILHBLIX akKTOB Poccuiickoit
denepanyu, peryIupyoONUMX JOKYyMEHTAITMOHHOE 00eCTIeueHUE YITPaBICHNUS.

39. CocraB 1 Ha3HAUYCHUE HOPMATUBHBIX MPABOBBIX aKTOB (hefepabHbIX
OpraHOB  HWCIIOJIHUTEIbHOW  BJIACTH, PETYJIUPYIOMUX  JIOKYMEHTaIlMOHHOE
o0ecrieueHune yrpaBieHHUs.

40. CoctaB M Ha3Hau€HUE TOCYAAPCTBEHHBIX  (HAIIMOHAIBHBIX)
CTaHJIapPTOB, PETYIUPYIOLUIUX JOKYMEHTAIMOHHOE 00eCTIeueHUE YIIPaBICHHUA.



41. Pomp  @enepanbHoil  apxuBHOM  ciayxObl  (PocapxuBa) B

rocyapCTBEHHOM peryJIupoBaHUU JOKYMEHTAIIMOHHOTO oOecrieueHus
yIpaBJICHHUS.
42. Ha3znauenue u CTPYKTypa I'ocynapctBenHoOM CUCTEMBI

JOKyMeHTaImoHHoro ooecneuenus ympasieHus (I'CHOY).

43. Crpyktypa u o0mas xapakrepuctuka OCHOBHBIX IOJIOKEHUHN
I'CHOY.

44. Ponp yHuUKALIUM W CTaHAAPTU3ALUHU JOKYMEHTOB B COBPEMEHHOM
JIOKYMEHTAIlMOHHOM 00ECTICUeHUH YIIPABJICHUS.

45. CocraB 1 Ha3HaUY€HUE YHU(DUIIMPOBAHHBIX CUCTEM JIOKYMEHTAIIUU.

46. CocraB, Ha3HAYCHHE U COJEPKAHHME TOCYAAPCTBEHHBIX CTaHAApPTOB
YHUPHUIIMPOBAHHBIE CUCTEMBI TOKYMEHTAIIHH.

47. CocTaB U Ha3HAY€HHUE OOIIEPOCCUNUCKUX KIACCU(PUKATOPOB TEXHUKO-
HKOHOMUYECKOMN U COLMAIbHON HH(OPMALIHH.

48. OcHOBHBIE TOHATUS U  TEPMHUHOJOTUS  JTOKYMEHTALMOHHOTO
o0ecrnieuyeHus ynpaBIeHUs.

49. OOmas XapakTEepUCTUKAa CHCTEMbl TEPMUHOB JOKYMEHTAI[MOHHOTO

obecricueHuUs yIpaBJICHUA, OnpeaeIeHHON I'OCTom P 51141-98
«Jlemonpon3BOICTBO U ApXUBHOE J1e710. TepMUHBI M ONIPESTICHUS.
50. HopmaTuBHO-IIpaBOBBIC aKThI dhenepanbHBIX OpraHoB

UCTIOTHUTENFHON BIIACTH, PETJIAMEHTHPYIOIIME BOIMPOCH JOKYMEHTAIMOHHOTO
oOecrieyeHus: yIpaBJICHHUS.

51. HopmaTuBHO-METONWYECKHE  JTOKYMEHTBI,  PETJIaMEHTUPYIOIIHEC
JIEIIONPOU3BOICTBO.

52. 3aKoHOAATENbCTBO, pETIaMEHTHpYIoNee paboTy C oOpameHusIMA
rpaXkaaH.

53. MHMHCcTpyKkuus Mo JEJIONPOU3BOJICTBY: TMOHSITHE, BUIBI, CTPYKTypa U
PEKBU3HUTHI.

54.  JloyKHOCTHAsT MHCTPYKIMS KaK OCHOBHOM HOPMATHMBHBIA JOKYMEHT,
OTIpEAETAIOINI OpraHu3alMOHHO-TIPABOBOE MOJI0KEHUE pabOTHHUKA.

55. Tlonoxenue o ciyx6e JIOY: noHsTHE, BUABI, PEKBU3UTHI U CTPYKTYpa
TEKCTa.

56. Crangaptuzauus U yHU(DUKAIHS TOKYMEHTOB.

57. HopmaTuBHO-TIpaBOBBIE aKThI (benepaibHbIX OpraHoB
UCTIOTHUTENILHON BIIACTH, PETJIAMEHTHPYIOIIMNE BOMPOCHI JOKYMEHTAI[MOHHOTO
oOecrieueHus: ynpaBJICHUS.

58. 3akoHomaTenbcTBO B cdepe TOKYMEHTAIlMOHHOTO OOecTedeHus
yIpaBIeHUS.

59. HopMaTuBHO-METOAMYECKHE MOKYMEHTHl IO JIOKYMEHTAIIMOHHOMY
00eCIeUeHHUI0 YIpaBICHUSI.

60. HHCTpyKIuU MO OCHOBHBIM HaNpaBlICHUSM NEATEIbHOCTHU: MOHSTHE,
BU/IbI, PEKBU3UTHI, TPEOOBAaHUS K OPOPMIICHHUIO U yIOCTOBEPEHHUIO.

61. VYcraB opranuzanuu: NOHATHE, PEKBU3UTHL, CTPYKTYpa U COAEpKaHUE.

62. UncTpykuusi Mo AETONpPOM3BOACTBY: IOHSTHE, BUMABI, PEKBU3HTHI,
CTPYKTYypa TEKCTa U COJIepKaHue.



63. I'paxnmanckuit koaekc Poccuiickoit denepanun.

64. Tpynosoii kogekc PO.

65. DenepanbHbiif 3ak0H Ne 162 ot 29 utons 2015 r. «O crangapTuzanuu
B Poccutickoit denepanumny.

66. JlokanabHbIC HOpPMATHUBHBIE AKTHI.

67. VYuauduxanms.

68. Cranmaptusanus.

69. 3akoHomarenbHbIe aKkThl PO B chepe nHbOpManK U JOKyMEHTAITUH.

70. VYkazer wum pacnopspkeHus IIpesugenta P®, mnocraHoBiIeHUS
[IpaBurenscTBa PO.



